4 CastleIRB

sabai How to Add or Remove Contacts

1. Portal Access https://castleirb.my.irbmanager.com/Login.aspx
2. Log into your account [ECASTLE
e Log into the portal with your Username: [email address] |

Client CastleIRE

and unique password.

Login Forgot Password?

[ron't have an account?
[lick here to register.

3. How to Add/Remove contacts

e On the homepage, click on the specific protocol number, under the heading ‘My Protocols’.
e Under ‘Actions’ on the top left of the Home page, click on “Start xForm”.

e Select “Add or Remove Contacts”.
e Complete the form to add or remove Study or Site personnel to/from the studly.

e Click on Submit.

NOTE: Personnel must have an account in IRBManager to be added to a study.
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