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How to Add Translations to an active study

Log into the portal with your Username: [email address] 
      and unique password. 

2. Log into your account

On the homepage, click on the specific protocol number, under the heading ‘My Protocols’.
Under ‘Actions’ on the top left of the Home page, click on “Start xForm”.
Select "Amendment Form". 
Select Number/Type of Participants in the Amendment Type
On next page, select "Type of Participants" (e.g. vulnerable populations) 
Select "Non-English Speaking participants".
Complete sections on whom will be providing the translations and answer the additional
questions.
Complete the form (if providing translated documents and certification of translation, attach
them)
Click on Submit.

3.  Adding translations
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